
Editing in English



- Instructions

- Personal correspondence

- Reports

- Recipes

- Diaries

What’s the common purpose?

In every case: getting the reader 

to where the writer wants them to 

go



Texts – what’s the 

point?

• Repository of information

• Tangible product of work

• Demonstration of knowledge 

• Elicit a reaction





He who learns must suffer.

And even in our sleep, pain that cannot forget

Falls drop by drop upon the heart.

And in our own despair, against our own will,

Comes wisdom to us, by the awful grace of  God.



“Writing is really 

applied 

psychology, since 

it is essentially 

the art of creating 

desired effects.”
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• Texts are a tool for a writer to get a reader 

to respond in a certain way

• The editor’s role is to make that tool as 

effective as possible



What do authors do instead?

• Use texts as a repository of knowledge – a “notebook”

• They say more than we need to

• They write in our own terms, not the reader’s

• They write for themselves, not for their readers



• Sometimes: they aren’t experts  in the 

subject area

• Expertise involves knowing what to leave out

• Other times: they are experts  in the subject 

area

• But they don’t see the need for good writing



Texts and us: an unhealthy relationship

• Throughout our education and socialization, we’re encouraged to treat 

texts as sources of authority

• Academic articles

• Reading comprehension

• Religious texts



Academic articles



Reading comprehension



Religious texts



An unhealthy relationship 
continues

• We arrive at the UN

• We’re the people who write the texts 

• So we keep writing them in the same way



What we mean 
doesn't matter

What the reader 
understands does



Editing solves everyone’s 
problems

• They make sure terminology is 

consistent

• They make sure the text makes 

sense grammatically

• They check facts and data

• When they find unclear parts,

they rewrite them more 

effectively

• They cut out repetition and 

excess detail

• Editors are the first people who 

read a text as a reader, not as an 

author

• “Reader’s advocate”



• We want our clients’ texts to elicit the 

reaction from their readers that the author 

intended

What are we trying to do?



Let’s do some editing



You need to record a 30-minute lunch break in the system. To do so, you 

have two options. You can either add your break times manually, typing the 

appropriate times in the “start time” and “end time” columns (be aware that 

you need to press “save” after you do this, otherwise your data will be lost). 

Or you can press the “add lunch break” button to the right -hand side of the 

time columns. 

Make this better
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you need to press “save” after you do this, otherwise your data will be lost). 

Or you can press the “add lunch break” button to the right -hand side of the 

time columns. 



In 2024, the United Nations funded seven projects in Lebanon aimed 

at reducing poverty. One of them, “Beirut Social Kitchen - nourishing 

Beirut's poorest citizens” (“Cuisine sociale de Beyrouth – nourrir les 

citoyens les plus pauvres de Beyrouth”) – project No. 2024/UN/LB/143 –

was cancelled at an early stage, resulting in $500,000 in funding

being lost.

Make this better
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Beirut has the worst air quality of all cities in Lebanon. Beirut’s polluted air 

also affects other cities: in 2024, air quality in Jounieh was far worse than in 

Nabatieh. This has potentially serious health consequences: people exposed 

to high levels of particulate matter have a higher risk of developing COPD 

later in life. 

Make this better



Beirut has the worst air quality of all cities in Lebanon. Beirut’s polluted air 

also affects other cities: in 2024, air quality in Jounieh, a city near Beirut,  

was far worse than in Nabatieh, a similarly sized city around 75km away. 

This has potentially serious health consequences: people exposed to high 

levels of particulate matter – microscopic particles of pollution suspended in 

the air – have a higher risk of developing chronic obstructive pulmonary 

disease (COPD) later in life. 



Artificial intelligence



Conversations 

with ChatGPT



Paragraph 1: Many UN programs are aimed at alleviating 

poverty in countries such as Sudan and Syria. These programs 

have been successful in many ways, but there is room for 

improvement in the way they are implemented.

Paragraph 2: Rich countries such as the UAE and the USA have 

endeavored to provide sufficient funding to allow UN projects 

to be successful. These countries' funds have most often used 

to cover labor costs, equipment, materials, and premises 

rental.













What do you think?

Is it a potentially useful tool?

Can we ever fully trust it?

Do you think it will compete with human editors?



What do I think?

It might have its uses.

• Some editing tasks are tedious – maybe it can help!

It’ll be for you, as editors in future, to decide how to use it.

• The role of editors is decided by people actually doing the job

Texts aren’t just collections of words on a page.

• Texts are tools for humans to communicate. 



Thank you!
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